
Ten Park Plaza, Suite 5510, Boston, MA 02116 
Tel: 857-368-9537, Fax: 857-368-0623 

www.mass.gov/massdot 

AGREEMENT  
 NOTICE TO PROCEED 

October 21, 2020 

Town of Halifax 
499 Plymouth Street 
Halifax, MA 02338 

Agreement Number:  112385 
Action Item #:  18 
Action Item Date:  September 2, 2020 

Dear Steve Hayward: 

Enclosed is a signed copy of your agreement with the Massachusetts Department of 
Transportation, Highway Division. 

This agreement is relative to the preparation of a Complete Streets Project Prioritization Plan in 
the mount of $38,000.00 in Halifax.  

In accordance with the terms of this agreement, you are hereby notified to commence work on 
September 2, 2020. The work is scheduled to be completed on April 1, 2021.  

Thank you, 

Anna Dolata 
Supervisor, Contracts & Records 

AD/mas 

cc: Fiscal 
Contracts & Records 

E-Mail: Maria Conti
Shane Sousa 



9/2/20

Patricia A. Leavenworth
Chief Engineer



Project Number:    X21T000118 P11                                

City/Town of:  Hallifax    

Contract Number:  112385    

Contract Date:                                     

Contractor   Town of Hallifax  

Completion Date:    4/1/21    

 

The Commonwealth of Massachusetts 
 
 
 

 
 

CONTRACT FOR 

STATE HIGHWAY WORK 
 
 
 

 
 

Boston, Massachusetts 



ATTACHMENT “A” 
SCOPE OF WORK 

 
The Town of Halifax, MA has requested the services of Green Seal Environmental, Inc in order 
to develop a Complete Streets Project Prioritization Plan consistent with the Tier 2 municipal 
requirement of the Complete Streets Funding Program. 

 
The Scope of Work shall contain specific activities, deliverables and timelines to be provided by 
Green Seal Environmental as described below: 

 

A. Activities to be performed in support of the development of a Complete Streets 
Project Prioritization Plan. 

 
1. Compile existing data /studies from the local and regional planning, DPW, engineering 

and/or other sources to include, but not be limited to, the following information: 
 

a. Capital Investment Plans 
b. Roadway Maintenance Plan 
c. Pavement Management System 
d. Private Development Projects 
e.  ADA Assessments 
f. Bicycle and Pedestrian Assessments 
g. Roadway Safety Audits 

 
2. Perform a Network Gap Analysis of the Town of Halifax’s current transportation system to 

assist in development of the prioritization plan.  
 
3. Attend public meetings with residents and discuss the prioritization plan and existing 

concerns that could be alleviated with the Complete Streets program. Develop a GIS mapping 
system available for public input to assist in the development of the prioritization plan.  

 
4. Complete a report describing methodology used including but not limited to evaluation 

criteria, project selection process and final project prioritization. 
 
B. Deliverables 

 
1. Prepare a Complete Streets Project Prioritization Plan Project Prioritization Plan utilizing 

MassDOT’s template that identifies at a minimum a 5-year prioritization plan with up to at a 
minimum 15 potential projects that focus on addressing the following Complete Street’s 
needs: 

 
• Safety: Addresses high crash locations, reduces vehicular speeds, etc. 
• ADA accessibility: wheelchair ramps added, etc. 
• Pedestrian safety or mobility: New/improved crosswalks, sidewalks/paths, pedestrian 

signals, etc. 



• Bicycle safety or mobility: New bike lanes, wider shoulders, signal accommodation, 
bicycle parking, etc. 

• Transit operations and access: Enhanced stop amenities, queue jump lanes, stop 
consolidation, etc. 

• Vehicular operations 
• Freight operations 

 
2. Consistent with MassDOT’s template, the Complete Streets Prioritization Plan will include: 

 
• Preparation of preliminary project estimates to assist with programming construction 

funds. 
• Preparation of estimated construction duration/schedules to assist with identifying 

Projects that can meet fiscal year deadlines. 
 
C. Provide duration of work for the development of the Complete Streets Prioritization Plan. 

 
• Green Seal Environmental Estimates that the project will kick off in January, 2020 

and that the Complete Streets Prioritization Plan will be completed by the Round 
Two submission deadline of September 1, 2020.  
 



MassDOT - HIGHWAY DIVISION

SCOPING WORKBOOK Form 1.4 Summary Table

 ctive November 2013

PIC PM SE Eng AE ET
$51.00 $51.00 $46.75 $37.18 $35.66 $27.04
$51.00 $51.00 $46.75 $37.18 $35.66 $27.04

$145.40 $145.40 $133.28 $106.00 $101.66 $77.09
$145.40 $145.40 $133.28 $106.00 $101.66 $77.09

PIC PM SE Eng AE ET Task Hour Task Fee
100 9 24 0 228 0 0 0 28,965.26$     
150 ENVIRONMENTAL 0 0 0 0 0 0 0 -$                
200 FUNCTIONAL DESIGN REPORT 6 16 0 56 0 0 0 9,134.51$       
220 DESIGN EXCEPTION REPORT 0 0 0 0 0 0 0 -$                
230 INTERCHANGE JUSTIF./MODIF. REPORT 0 0 0 0 0 0 0 -$                
300 25% HIGHWAY DESIGN SUBMISSION 0 0 0 0 0 0 0 -$                
350 DESIGN PUBLIC HEARING 0 0 0 0 0 0 0 -$                
400 75% HIGHWAY DESIGN SUBMISSION 0 0 0 0 0 0 0 -$                
450 100% HIGHWAY DESIGN SUBMISSION 0 0 0 0 0 0 0 -$                
500 0 0 0 0 0 0 0 -$                
600 GEOTECHNICAL DESIGN 0 0 0 0 0 0 0 -$                
700 0 0 0 0 0 0 0 -$                
710 SKETCH PLANS 0 0 0 0 0 0 0 -$                
750 FINAL BRIDGE DESIGN 0 0 0 0 0 0 0 -$                
800 0 0 0 0 0 0 0 -$                
900 CONSTRUCTION ENGINEERING 0 0 0 0 0 0 0 -$                

15 40 0 284 0 0 0
TOTAL FEE 38,099.77$     

#DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!
1-3% 10-15% 15-25% 25-35% 10-15% 10-15%

TOTALS
13,364.12$     

155.00% 20,714.39$     

11.80% 4,021.26$       

38,099.77$     

-$                

38,099.77$     

38,099.77$     
SAY 38,000.00$     

HOURLY RATE SUMMARY

DIRECT HOURLY RATE ($) (Design)
DIRECT HOURLY RATE ($) (Construction)

Location:
City/Town Halifax, MA Contract No.: 0

Halifax, MA Assignment No.: 0
 0 ProjInfo No.:

PS&E SUBMISSION

HOURLY RATE ($)  (Design)
HOURLY RATE ($) (Construction)

WORK HOUR AND FEE SUMMARY

0

TOTAL WORK-HOURS

ACTUAL PERCENTAGES

TASK DESCRIPTION
PROJECT DEVELOPMENT ENGINEERING

RIGHT OF WAY

PROJECT DEVELOPMENT - STRUCTURAL

 (c) Net Fee (%) 4,021.26$               -$                        

(TYPICAL PERCENTAGES)

DESIGN CONSTRUCTION
 (a) Salary Costs 13,364.12$             -$                        

 (b) Indirect Costs (%) 20,714.39$             -$                        

MAXIMUM OBLIGATION

TOTAL LIMITING FEE 38,099.77$             -$                        

 (d) Direct Expenses -$                        -$                        

MAXIMUM PAYMENT AMOUNT 38,099.77$             -$                        

SCOPING WORKBOOK
Rev. 11/2013

1 of 13



Total Limiting Fee 
(a) + (b) + ( c) 

$ 38, 099. 77 $ 38,099.77  

d)  Total Direct Expenses $0 

Maximum Payment Amount 
(a) + (b) + ( c) + ( d) 

$ 38, 099.77 

Contract No. 112385 Town of Halifax 
 
 

ATTACHMENT B 
BUDGET 

 
Pre–Construction 
Engineering Totals 

 
a)  Direct Salary Costs $ 13,364. 12 $ 13,364. 12 

b)  Indirect Costs @ 155.00% $ 20,714. 39 $ 20,714. 39 

c)  Net Fee @ 11 .8 % $ 4,021.26 $   4,0214.26 

 
 
 

 
 

 

The limiting fees for the engineering services performed for each assignment 
by the Consultant shall be based on Payment Method 2 -Costs Plus a Net Fee. 

 
The Consultant limiting fees for each assignment shall be determined 

through negotiations between the Department and the Consultant, using the 
negotiated workhours, the “Mean Rate” salaries shown on the HED-640 Forms 
included as part of the Budget, the  above indirect costs rates, and  a  net  fee  rate  
of 11.8%. 

 
Each of the above subtotals constitutes a separate and independent maximum 

payment amount/ figure. Billing below the maximum in one category does not 
increase the maximum allowable  billing  in  another  category.  A transfer of  
funds from one category to  another shall  also require prior approval by the 
Department. 

 
 
 
 
 
 
 
 

B–1 





Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

1. Municipality requests funding under Tier 2 – Request for Technical Assistance capped at $50K for the development 
of a Prioritization Plan. 

a. Municipality must have adopted a Complete Streets Policy and had it scored at 80 or above by MassDOT, OR 
b. Municipality must submit letter of intent in which they agree to pass a policy within that fiscal year or before 

filing for Tier 3 funding. Sample letter will be available for download. 
2. MassDOT will require a Scope of Work and estimate for prior to developing the Agreement. 

a. Scope will be available for download as it will be standard for all municipalities. The format for the 
development of a prioritization plan will be established by MassDOT. 

b. Estimate from consultant must include the HED 640 forms as well as having had a current FAR audit and 
approval by the A&E Board. 

3. MassDOT then reviews internally the scope and estimate prior to moving forward with the contract development. 
4. MassDOT gets a Contract number through PINFO. 
5. MassDOT begins to create the agreement 

a. A boilerplate agreement will be developed and used (See attached) 
b. Fiscal documents are generated to include: 
i. 681 – Budget Forms 

ii. CT Forms – Accounting Forms 
c. A PARS number is requested 
d. A budget is created 
e. A consultant overhead rate is requested and received Duration: up to 2 Weeks 

6. Agreement is sent to municipality with Standard Contract Form. 
a. Standard Contract form is filled out by municipality and returned with three (3) copies with “wet” 

signatures. 
b. Signature Authorization Form is also sent out to be completed by municipality. 

7. Authorization form and signed contract forms  are returned to MassDOT. Duration: up to 2 Weeks 
8. MassDOT put package together to include: 

a. Standard Contract Form 
b. Authorization Form 
c. Fiscal documents 
d. Scope of Work 
e. Budget 
f. Standard Provisions Attachment I - Division I 
g. Award Memo 

9. Agreement package is sent to: 
a. Budget 
b. To be executed by MassDOT’s Authorized Signatory 

10. Fiscal receives contract and all fiscal documents 
a. Information is entered in MMARS which places the money into the accounting system 
b. Approval remains “in-house” as the dollar total has been capped at $50K for TA and $400K for construction. 

11. Contract and Records receives all documents and issues Notice to Proceed (NTP) 
12. Reimbursements are managed through our District State Aid Engineers using the same format for reimbursement 

under Chapter 90. Duration: up to 4 Weeks 



Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

Agreement Number:    112385  
 

Executed Date:  , 201   
 

Municipality: Haliafx, MA 
 

Project: Complete Streets Prioritization Plan 

 

 
This Agreement made and entered into by and between the MASSACHUSETTS DEPARTMENT OF 

TRANSPORTATION (hereinafter called MASSDOT) and the CITY/TOWN OF Halifax, MA (hereinafter called the 
MUNICIPALITY), and 

 
WHEREAS, the MUNICIPALITY has procured the services of the consulting firm of Green Seal Environmental, 

Inc. (hereinafter called the DESIGN ENGINEER) to provide Technical Assistance for the development of the Tier 2 
Prioritization Plan (hereinafter called the PLAN) in accordance with the Complete Streets Program, and 

 
WHEREAS, MASSDOT has prequalified the DESIGN ENGINEER to perform the required Work through its 

Architects & Engineers Review Board (A&E Board), see “Exhibit C”, and whereas all design firms used by the 
MUNICIPALITY must have current Federal Acquisition Regulations (FAR) audit on file with Audit Operations, and 

 
WHEREAS, the PROJECT is to be financed by funds provided by the MassDOT’s Highway Operating funds in 

accordance with appropriation 6121-1318 , and WHEREAS funding will be distributed through MassDOT 
Chapter 90 program. 

 
NOW THEREFORE, in consideration of the premises and mutually dependent covenants herein contained, it is 

hereby agreed between the parties hereto as follows: 
 
 
 

DIVISION OF WORK 
 

The MUNICIPALITY shall provide by its own DESIGN ENGINEER, who shall develop the Complete Streets 
Prioritization Plan in accordance with the attached Scope of Work, labeled “Attachment A”. 

 
Any and all approvals made by MASSDOT during for the approval of the said Plan shall not relieve the 

MUNICIPALITY’s responsibility for design errors and omissions as specified under this agreement. 
 

In addition, all work shall be done in accordance with the policies of MASSDOT. The DESIGN ENGINEER’s 
contract with the MUNICIPALITY shall adhere to MASSDOT’s Standard Provisions, dated May 2013, as applicable and 
noted within the body of this agreement as “Attachment I”. 

 
 

DIVISION OF EXPENSE 
 

  The COMMONWEALTH will reimburse the MUNICIPALITY of total cost of $38,000 in accordance with the 
 Manhour Estimate, labeled “Attachment K” where the estimate shall not exceed $50,000.00. This maximum obligation 



Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

was negotiated between representatives of MASSDOT and the MUNICIPALITY. All costs incurred shall be approved by 
MASSDOT prior to reimbursement by the COMMONWEALTH. Any costs in and above this amount shall be borne by the 
MUNICIPALITY. 

 

For all services to be performed under this Agreement, the MUNICIPALITY shall be compensated in accordance 
with the costs plus a net fee payment method. The maximum amounts to be paid under this Agreement are indicated in 
“Attachment B”. 

 
Extra work, change orders, additional items that may arise as a result of any errors, omissions, or at the request 

of the MUNICIPALITY shall be considered non-participating costs and shall be borne by the MUNICIPALITY. 
 

The MASSDOT Audit Operations has performed a prequalification audit on the DESIGN ENGINEER in accordance 
with 23 CFR, part 172. See “EXHIBIT E”. As a result, the overhead billing rate shall be limited to a maximum of 155.0%. 
The said overhead rate on allowable indirect costs shall apply notwithstanding, any audit which indicates that higher 
indirect costs were actually incurred. 

 
The following provisions shall supersede the relative paragraphs of the Standard Provisions (“Attachment I”): 

 
• In no event shall the maximum amount to be reimbursed to the MUNICIPALITY under this Agreement 

exceed the maximum payment figures indicated in “Attachment B”, final audit results notwithstanding, 
except by agreement of all parties. 

 
 

No CADD machine time charges for computerized drafting or design shall be allowed under Direct Expenses. No 
markup will be allowed on Direct Expenses. 

 
Direct Expenses in excess of the stated limit or amended limit, as well as any costs which are directly 

attributable to this Contract that are not pre-approved in writing as Direct Expenses, shall be considered to be 
unallocated costs and shall not be charged to overhead. 

 
Reimbursable Direct Expenses for private mileage, meals, and lodging shall conform to the following limits: 

 
1. Private Mileage – In accordance with present company policy and the Federal Travel Regulations, but limited 

to a maximum of $57.5 cents per mile. Necessary tolls and parking fees will be considered  included  under 
said mileage limit. 

 
2. Meals – In accordance with present company policy, and the Federal Travel Regulations, but limited to 

breakfast $5.00 maximum, lunch $10.00 maximum, and dinner $20.00 maximum, except that the cost of 
meals related to trips made in the course of a normal work day shall not be reimbursed. 

 
3. Lodging – Actual costs in accordance with present company policy, and the Federal Travel Regulations, but 

not to exceed $125.00 per day, only when the work performed is greater than 50 miles from the 



Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

Consultant’s office or sub-consultant’s office, and only when overnight lodging is required. All reimbursable 
expenses are to be accompanied by a receipt. 

The Administration costs incurred by the MUNICIPALITY for the said PLAN are not eligible for reimbursement. 
 

It is understood that rates and cost components used in the estimate are not intended for use as reimbursable 
billing rates or costs in lieu of actual costs supported by the MUNICIPALITY’s accounting records. 

 
The total of payments made shall be adjusted to conform to a final audit. The total audited amount shall not 

exceed the maximum fee. Interim audits may be undertaken at any time. Costs will be determined in accordance with 
Federal Acquisition Regulations (FAR). 

 
 

METHOD OF PAYMENT TO THE MUNICIPALITY 
 

Section 1. During the course of the PLAN, the MUNICIPALITY may present monthly progress bills of the incurred 
costs for approval and payment by MASSDOT. 

 
Section 2. Upon the completion of the PLAN to the satisfaction of MASSDOT and the MUNICIPALITY, written 

notification shall be given to the District Highway Director of MASSDOT by the MUNICIPALITY that said Work has been 
completed and, within 120 days thereof, the MUNICIPALITY will submit to MASSDOT a final detailed bill (in 
quintuplicate, as required by the Federal Highway Administration), and final settlement will then be made between the 
MASSDOT and the MUNICIPALITY. In addition to the final detailed bill, the MUNICIPALITY may forward to MASSDOT all 
calculations, plans, and environmental documents and other data necessary to complete the PLAN. This information 
may be submitted in an electronic format compatible with MASSDOT’s needs. 

 
Section 3. All reimbursable charges in connection  with this Agreement will be subject to audit by 

representatives of MASSDOT, and the MUNICIPALITY will retain all records and documents pertaining to the Agreement 
charges until such audit is completed or until written approval to destroy the records is given by MASSDOT. 

 
The Governor or his designee, the Secretary of  Administration and Finance,  and the State Auditor or  his 

designee shall have the right at reasonable times and upon reasonable notice to examine the books, records and other 
complications of data of the MUNICIPALITY which pertain to the performance of the provisions and requirements of this 
Agreement. 

 
 

MISCELLANEOUS 
 

This Agreement shall not be considered fully executed, and Work shall not commence until MASSDOT signs this 
Agreement and the MUNICIPALITY has received an official Notice to Proceed (NTP) from MASSDOT. 

 
 
 

Section 8.08 Submittals – Electronic Files 
 

This Section of the Standard Provisions is modified by adding the following: 



Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

 
 

The Consultant is required to provide accessible electronic deliverables. For purposes of  this provision  “accessible” shall 
be construed to mean accessible and usable  by  people  with disabilities,  including  use  with assistive  technologies.  For 
the purposes of this provision, the term “electronic deliverables” includes,  but  is  not  limited to any or all of  the 
following: pamphlets, presentations, specifications, cost estimates, studies, reports, web pages and applications. 

 
Deliverables, or components thereof, such as plans, drawings, schedules, field notes, measurements or calculations that 
cannot reasonably be made accessible will be exempt from these requirements, subject to review and approval by 
MASSDOT. Compliance with the following standards (“Accessibility Standards”) is required to ensure accessibility of 
electronic deliverables: 

 
Web Content Accessibility Guidelines (WCAG) 2.0 Level AA -- http://www.w3.org/TR/WCAG20/ 

and when applicable: 

Enterprise IT Accessibility Standards -- http://www.mass.gov/anf/research-and-tech/policies-legal-and-technical- 
guidance/it-policies-standards-and-procedures/ent-pols-and-stnds/accessibility-standards/enterprise-it-accessibility- 
standards.html 

 
Prior to delivery, the Consultant is responsible for confirming deliverable compliance with the Accessible Electronic 
Deliverable Requirements (refer to the Guidelines that follow). The Consultant shall be responsible for curing each 
instance of non-compliance identified by MASSDOT with the foregoing accessibility requirements at no additional cost. 

 
 

Guidelines for Creation of Accessible Electronic Deliverables 
 

Web accessibility means that people with disabilities can perceive, understand, navigate, and interact with the Web. It 
encompasses all disabilities that affect access to the Web, including visual, auditory, physical, speech, cognitive, and 
neurological disabilities along with changing abilities due to aging or other conditions. 

 
A document is considered accessible if  all users,  with or without disabilities,  can read and understand all the information 
it contains. Every user should be able to: 

 
• Understand the document’s structure, 
• Navigate to and within sections of the document, 
• Read and understand the document’s contents, including narrative, images, and data tables, and 
• Interact with forms. 

 
 

Minimum Requirements 
 

Authors should employ the following techniques, at a minimum, to create accessible documents: 
 

• Provide text alternatives for images 

http://www.w3.org/TR/WCAG20/
http://www.mass.gov/anf/research-and-tech/policies-legal-and-technical-
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o All images and figures require alternative text that serves as a replacement for the image. A person 
unable to see the image should be able to understand the content and meaning for its use from this 
text. 

o Alternative text should be no longer than 50 characters; if a longer description is required it should be in 
the document text. Do not use images of text. 

• Ensure correct reading order 
o Ensure that content is formatted in the correct order on the page so that it reads correctly and does not 

jump around the page when using Assistive Technology (AT). 
o Avoid using tables for layout and avoid the use of call-out boxes for unique information. 

• Provide headings 
o Use heading levels to indicate the document outline levels (e.g., h1 followed by h2, h2 followed by h2 or 

h3, etc.) this allows Assistive Technology (AT) to scan the page. 
• Provide links and link text 

o Make sure that hyperlinked text makes sense when read out of context. For example, avoid "click here" 
and use the name of a document/Website or other indication of where you are taking the reader. 

o Use footnotes instead of using the URL as the link text when you need it to appear in print. 
• Set the default language 

o Every document should have a language set in the document properties section. 
• Lists 

o Create lists of related items using the provided list elements (bullets or numbers) and formatting in the 
software program. These elements will be recognized by AT. 

• Tables 
o Use the provided functionality in the software program to create tables, providing a title/caption and 

identifying row and column headers, so the content can be read correctly. 
• Color and contrast 

o Color should not be used as the sole indication of meaning, such as using bold or red text as the only 
way to indicate required information. (An asterisk is always used in this case.) 

o Ensure that font and background colors have sufficient contrast so they can be read. 
 

In addition, scanned documents converted to PDF are not accessible. Scanned documents should be converted to text 
using optical character recognition technology. 

 
PDF use on websites is addressed by 23 different Techniques for Web Content Accessibility 
(http://www.w3.org/WAI/GL/WCAG20-TECHS/pdf.html) provided as guidance to achieve meeting the standards. 

 
 

EXPIRATION DATE 
 

This Agreement is set to expire on _April 1, 2021_. In the event that the MUNICIPALITY believes an extension  
of time is necessary, the MUNICIPALITY agrees to submit to MASSDOT a written request for an extension no later 
than 60 days prior to the termination date specified on the attached signature page. MASSDOT, in its absolute 
discretion, may agree to grant said request for an extension of time if it finds that sufficient justification has been 
provided by the MUNICIPALITY. 

http://www.w3.org/WAI/GL/WCAG20-TECHS/pdf.html
http://www.w3.org/WAI/GL/WCAG20-TECHS/pdf.html)


Complete Streets Program 
Tier 2 – Request for Technical Assistance 

 

The request will need to address the current expiration date, the proposed expiration date and any other 
information deemed necessary. An extension for this agreement after this date will not be granted and will be 
terminated. 



 
 

EXHIBIT E 
 
 
MassDOT's Audit Operations Unit has approved the overhead rate for  

Green Seal Environmental, Therefore, the overhead rate of 155.00 % is 

acceptable. 



SFY2018PLUG06 - PARS Number Report Project Manager : Paul Lawrence 
Litchfield

Email : Paul.Litchfield@dot.state.ma.us

Phone : 8573689470

  -  PARS Number Request information

A PRC Approved Advertised Award NTP Completion End Date

Project Number SFY2018PLUG06
Project Description Complete Streets

Project Type Federal Improvement Type

District Location Statewide MPO

Federal Aid Project Number N/A

C Universal CIP ID # HW18000B83 MMARS Short Name HW18000B83-2

CIP Priority Modernization CIP Division HW - Highway

CIP Program Complete streets

CIP ANF Item T062 (MMARS - Program Type)

D Fixed  asset determination : No Asset Owner : City / Town

FA description (FAPRO)  : Asset Type : INFRASTRUCTURE                

B Contract Number 112385 Start Date End Date

Vendor Name HALIFAX 08/20/2020 04/01/2021

Assignment Number

Assignment Description

Federal Aid Project 
Number

N/A

08/20/2020 9:43 AMPage 1 of 2



SFY2018PLUG06 - PARS Number Report Project Manager : Paul Lawrence 
Litchfield

Email : Paul.Litchfield@dot.state.ma.us

Phone : 8573689470
  -  PARS Number and Activity by Funding Source
Project 
Agreement #

Funding Source Major Program 
Category

Major Program Program Phase  Amount Non-Participating 
Activities

Participating 
Activities

Status Status Date Remarks

NFA SB - SB STATE BONDS $38,000.00

NFA Materials and 
others

DOTH HSRBFN X21T000118 P11 $38,000.00 009N,010N,011N,012N,020
N,021N,022N

Active 08/20/2020

Activity Code Activity Name Activity Description

009 Engineering Administration and 
Supervision

Salaries and expenses of engineering personnel who act in an administrative and/or supervisory capacity and whose time cannot be 
directly allocated to any other activity. Major examples: salary and expenses of Chief Engineer, Deputy Chief Engineers, District Highway 
Engineers and engineering heads and their principal engineering assistants.

010 Non-Engineering Administrative and 
Supervision

Salaries and expenses of all non-engineering personnel who act in an administrative and/or supervisory capacity and whose time cannot 
be directly allocated to any other activity.

011 Accounting, Auditing and Budgeting Salaries, expenses, supplies and other expenditures incurred by personnel engaged in accounting, internal and field auditing and 
budgeting.

012 Blueprinting, Photo Reproduction and 
Other Duplicating

All expenses incurred in blueprinting, photographic reproduction and other duplicating processes. This covers work done by both 
Department employees and private concerns.

020 Aerial Surveys, other Initial Studies and 
Reconnaissance

All expenditures incurred in connection with initial studies and reconnaissance activities on proposed construction projects, including 
aerial survey contracts for this purpose. This account covers both field and office activities of this type.

021 Location and Survey All expenditures incurred in connection with preliminary field surveys on proposed construction projects. Private survey parties engaged 
on this type of work shall also be charged to this activity. Test borings and traffic engineering in connection with the above are also 
included in this activity.

022 Preparation of Plans, Specifications, 
Designs and Preliminary Estimates

All expenditures incurred in preparing plans, profiles, cross sections and related data required prior to the completing of the design of a 
proposed construction project; the preparation of specifications for such project, the preparation of designs and preliminary estimates for 
a proposed construction project including outside consultants engaged in this type of work. Layout work prior to the issuance of Right of 
Way Engineering Work Order should also be charged to this activity. See activity Code 099 for maintenance projects.

08/20/2020 9:43 AMPage 2 of 2









Request For Allocation of 
Funds Prior to Encumbrance 

 
681 

 
8/14/2020 

 
Funding Source 

Capital 

Operating 

 
 

Tolls Capital 

Tolls Operating 

 
 

Tolls General 

Expendable Trust 

 
 

Federal Grant 

Approp No Obj Unit Activity Program Phase N/P Amount Allocated 
61211318 P01 6433 $38,000.00 

$38,000.00 
 

Obligation By Fiscal Year for Multi-Year Contracts 
 

 61211318 Total 
2021 $38,000.00 $38,000.00 

MMARS Total $38,000.00 $38,000.00 
 

Reason for Request: Complete Streets Tier 2  

Contract #: 112385  Cost Reduction %:  

Vendor ID & Adress Code: VC6000191812 AD001 Current Year Savings:  
Vendor Name: TOWN OF HALIFAX 

Contract Location: HALIFAX 
Contract Description: New Agreement with the Town of Halifax - Complete Streets Program Tier 2 

Report Notes: Complete Streets Tier 2 
 
 
 
 
 
 
 
 
 
 
 
 

Recommended by:  
 

(Signature / Date) 

Approved by:  
 

(Signature / Date) 
 

 
 

 
 

Report Generated On: 8/14/2020 8:38:52 AM Page 1 of 1 Tracking No : TN269N24DCB8 

Completed by the FAPRO (Applies to Capital only): 
 

Approved by: 
 

(Signature / Date) 

Completed by the Budget Office: 

Expense Budget 
Entered By:     

(Signature / Date) 

Approved by: 
   

(Signature / Date) 

Project Number(s) Encumbrance Document ID 

Trans Dept Unit Identification Number 
CT DOT 6433 INTF00X02021A0112385 

 

8/21/20
08/21/20

08/21/2020

08/21/2020

pereza
Pencil

pereza
Typewritten Text
8/21/2020



 
 

Document Name TOWN OF HALIFAX #112385 [2415800] 
Document Description Complete Streets Tier 2 

Document I.D. MA Information 
Code Dept Unit Document Identifier Action Code Department Identification Number Vendor Line 

CT DOT 6433 INTF00X02021A0112385 Entry MA    

Header / Vendor Information  

Budget FY: 2021 Document Total: $38,000.00 
Fiscal Year: 2021 Vendor Name: TOWN OF HALIFAX 
Period: 2 Vendor Address: 499 PLYMOUTH ST City: HALIFAX State: MA 

Board Award: 0112385 Vendor/Customer No.: VC6000191812 
Requester ID: dotd2a Address Code: AD001 
Report Note: Complete Streets Tier 2 Comment:  

 

Line #1- Commodity Information  

Commodity Code 721317000000 List Price  Description Complete Streets Tier 2 
Line Type Service Unit Price  Contract Amount $38,000.00 Commodity Ref. Line  

Quantity  Service From     

Unit of Measure  Service To 04/01/2021   

Line #1- Accounting Information  

Event Type PR05 Budget FY 2021 Unit 6433 Major Program  Location   

Line Amount $38,000.00 Fiscal Year 2021 Object P01 Program  Phase  

Dept DOT Period 2 Appropriation 61211318 Program Period  Activity  

Line Description Complete Streets Tier 2 Dept Object  Function   

 
 
 
 
 
 
 

TO THE COMPTROLLER OF THE COMMONWEALTH OF MASSACHUSETTS 
I hereby certify under the penalties of perjury that all laws of the Commonwealth governing disbursements of public funds and 
the regulations thereof have been complied with and observed. 

 

Print Name: 
 
 

Print Name: 

Paul Litchfield 

Marie Joyce Rose 

Signed: 
 
 

Signed: 

 

Prepared by 
 
 

Authorized Signatory 

Title: 
 
 

Title: 

 
 
 

Director of Project Management 

Phone Ext.: 
 
 

Phone Ext.: 

 
 
 

9333 

Date: 
 
 

Date: 
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